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RESIDENTIAL CONSTRUCTION  

NOT IN RECORDED SUBDIVISION 

INFORMATION 
 

 

PURPOSE 

 

The purpose of the ‘Residential Construction Not In Recorded Subdivision’ is to provide the Applicant 

with information necessary to plan for, apply for, and receive a building permit in the City of West 

Jordan. 

 

By providing the required information it will enable the timely completion of your project.  Not 

providing the necessary information will require the return of the application and submitted documents to 

the Applicant, and will unnecessarily delay progress and final approval. 

 

This document is meant to act as a guide to the Applicant.  Individual projects may require additional 

information be provided, depending upon the project.   

 

CONTENTS 

 

The following documents are provided to help you through the process, from application to approval. 

 

Residential Construction Not In Recorded Subdivision Checklists 

City of West Jordan Application 

Property Owner Affidavit 

Application Fee  

Residential Construction Not In Recorded Subdivision Process 

  

WHAT IS A COMPLETE APPLICATION? 

 

A complete application will include all of the documents listed above, including items listed in the 

residential construction not in recorded subdivision checklists.  Partial submittals will not be accepted.   

  

SUBMITTAL MEETING 

 

A submittal meeting is required to allow staff to check your application for completeness.  Please contact 

ODA at (801)569-5182 or (801)569-5183 to schedule your submittal meeting. 

 

GETTING HELP 

 

Once your application has been submitted, a Project Team will be assigned to the project.  The Office of 

Development Assistance (ODA) Development Coordinator is your point of contact.  You can contact 

your assigned Development Coordinator for project status inquires or to contact any of the Project Team 

for information about their various specialties. 
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OFFICE OF DEVELOPMENT ASSISTANCE 
 

 

APPLICANT_______________________________________________DATE______________ 
 

PROJECT_____________________________________________________________________ 
  

 
 

 
Your 

Checklist 

City 

Checklist 
Description 

  Application.  

  Fees  
  Owners Affidavit  

  2 copies of the proposed site plan 

  1 reduced copy on 11 x 17 paper.   

  Stamped and signed by a professional engineer registered in Utah 

  Title Report prepared within 30 days  

  Geotechnical Report 
  Phase I Environmental Study 

  Storm drain calculations  

  CD of all plans in PDF Format 
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PLANNING DEPARTMENT 
 

 

APPLICANT_______________________________________________DATE______________ 
 

PROJECT_____________________________________________________________________ 
 

 
 

 
Your 

Checklist 

City 

Checklist 

Description 

  Submit proof that the parcel to be developed is in compliance with city subdivision 

ordinance and is not a new lot created through a lot or parcel split. 

 



 

 

RESIDENTIAL CONSTRUCTION  

NOT IN RECORDED SUBDIVISION 

3 

Sept 2014 

 

ENGINEERING DEPARTMENT 
 

 

APPLICANT_______________________________________________DATE______________ 
 

PROJECT_____________________________________________________________________ 
 

 
 

 
Your 

Checklist 

City 

Checklist 
Description 

  Location and size of existing and proposed culinary water and sanitary sewer utilities 

  Location of the nearest fire hydrant and provision for additional hydrants and water lines as 

required by the fire department 

  Location of any existing irrigation systems, included open ditches, pipes and culverts 

  Location of proposed or existing curb, gutter and sidewalk 

  Location of existing edge of pavement for all abutting streets 

  North arrow and drawing scale 

  Names of abutting property owners  
  Method of providing for adequate site drainage 

  Drainage easements are to be a minimum of 15 foot wide 

  Proposed curb, gutter and sidewalk plans are in compliance with the city public 

improvement standards, specifications and plans manual  

  If the property fronts on or is adjacent to an existing paved city or private street the 

installation of street improvements may be required.  Please refer to the City of West 

Jordan Municipal Code for requirements.  

  

 
 



 

   CITY OF WEST JORDAN  

        COMMUNITY DEVELOPMENT APPLICATION 
8000 South Redwood Road 

(801) 569-5180 
 

Revised 9/1/14 

 

Sidwell #                                                         Acreage:                           Lots:__________ Zoning:_______ _  

 
Project Location:            
 
Project Name:             
 

Type of Application: Subdivision  Conditional Use Permit    

   Site Plan  General Land Use Amendment    

   Rezone  Agreement 

   Condominium  Other        
 
Applicant:     Company:       

 

 Address:            

  

 City:      State;    Zip:   

  

 Telephone: Office:   Cell:    

  

 Email         

 

Property Owner:             

 
 Address:            

  

 City:      State;    Zip:   

 

 Telephone: Office:   Cell:    

  

 Email         

 

Engineer;     Company:       

 
 Address:            

  

 City:      State;    Zip:   

 

 Telephone: Office:   Cell:    

  

 Email         

 
Architect:     Company:       

 
 Address:            

  

 City:      State;    Zip:   

 

 Telephone: Office:   Cell:    

  

 Email         
 

 

SIGNATURE:                                                                            DATE:       
 

 

 

 

Project #: _______________________________Date:___________________ 

 

Received  By: ODA ________________PLANNING _______________ENGINEERING________________ 



 

A F F I D A V I T  

 

PROPERTY OWNER 

 

STATE OF UTAH   }  

} ss  

COUNTY OF SALT LAKE  }  

 

 

I (we), _______________________, ___________________________, being duly sworn, depose and say that I  

(we) am (are) the owner(s) of the property(s) located at _____________________________________________ 
                 
__________________________________________ .  My (our) signature below attests that I (we) have 

reviewed the proposal by _____________________________________________ requesting review and 

approval of ___________________________________ by the City of West Jordan for the following process(s):   

                                         (Project Name) 

 

General Land Use Map Amendment Rezone Conditional Use Permit
 

Temporary Use Permit
      

Variance Lot Line 
 

Subdivision  (Minor, Major, Amendment or 
  

Site Plan  (Multi-Family, Commercial/Industrial or 
 

Other:
 __________________________________________ 

 

My (our) signature below attests the I (we) consent to the statements and information provided in the attached 

plans and exhibits for the requested process(s) as checked above, and that all information presented to me (us) is 

true and correct to the best of my (our) knowledge.   

 

______________________________________________ 

(Property Owner) 

 

______________________________________________ 

(Property Owner) 

 

Subscribed and sworn to me this ______ day of _________________, 20 ___. 

 

______________________________________________ 

           (Notary) 

Residing in Salt Lake County, Utah 

 

My commission expires:_______________________

 



 

 

 

WEST JORDAN CITY DEVELOPMENT APPLICATION FEES 
8000 South Redwood Road 

 (801) 569-5180 

 
F      Preliminary and Final Review fee amount includes two (2) reviews.   

Additional reviews will be charged at the supplemental rate as noted. 

The fees listed here are in no way a guarantee that these are the only fees assessed by the City of West Jordan.  

 
MAJOR SUBDIVISION REVIEW (10 Lots or more) 

_____ Preliminary Subdivision Review – PRPS   $1,380 plus $40 per Lot (includes 2 reviews) 

_____ Preliminary Supplemental Review  - PPRS  $80.50 Hourly Charge 

_____ Engineering Review Fee -- ERIA    $1,000 (includes 2 reviews) 

_____ Final Subdivision Review – RFS   $1,685 plus $40 per Lot (includes 2 reviews) 

_____ Final Supplemental Review - RFSL    $77 Hourly Charge 

 

MINOR SUBDIVISION REVIEW (9 Lots or fewer) 

_____ Preliminary Subdivision Review --PLM   $1,015 plus $40 per Lot (includes 2 reviews) 

_____ Preliminary Supplemental Review  - PLMS  $82 Hourly Charge 

_____ Engineering Review Fee -- ERIA     $1,000 (includes 2 reviews) 

_____ Final Subdivision Review -- RMSF    $1,215 plus $40 per Lot (includes 2 reviews) 

_____ Final Supplemental Review -- SFMS      $79.50 Hourly Charge 

 

AMENDED MAJOR AND MINOR SUBDIVISION REVIEW 

_____ Major Amended Subdivision -- ASRL     $1,685 plus $40 per Lot (includes 2 reviews) 

_____ Major Amended Supplemental Review- RFSL   $77 Hourly Charge 

_____ Minor Amended Subdivision  - SPMA    $1,215 plus $40 per Lot (includes 2 reviews) 

_____ Minor Amended Supplemental Review- SFMS  $79.50 Hourly Charge 

_____ Engineering Review Fee – EAPR   $350 (includes 2 reviews) 

 

LOT LINE ADJUSTMENT 

_____ Lot Line Adjustment – LLA     $1,200 

_____Supplemental Review – LLAS     $81 Hourly Charge 

_____ Engineering Review Fee – ERIA    $1,000 (includes 2 reviews) 

 

CONDOMINIUM PLAT/CONDOMINIUM CONVERSION 

_____ Preliminary Condominium Plat - PCP   $1,380 plus $40 per Lot (includes 2 reviews) 

_____ Preliminary Condominium Supplemental  - PCPS $80.50 Hourly Charge 

_____ Engineering Review Fee - EAPR    $350 (includes 2 reviews) 

_____ Final Condominium Plat - FCP   $1,685 plus $40 per Lot (includes 2 reviews)  

_____ Final Condominium Supplemental –FCPS  $77 Hourly Charge 

 

AMENDED CONDOMINIUM PLAT 

_____ Condominium Amended Plat --FCPA    $1,685 plus $40 per Lot 

_____ Condominium Amended Supplemental –ACPS   $77 Hourly Charge 

_____ Engineering Review Fee - EAPR   $350 (includes 2 reviews) 

 

PLANNED COMMUNITY, PLANNED RESIDENTIAL DEVELOPMENT, WEST SIDE PLANNING AREA, 

TRANSIT STATION OVERLAY DISTRICT  

_____ Preliminary Subdivision Review --PDPR  $2,010 plus $40 per Lot 

_____ Preliminary Supplemental Review – PRDS  $83 Hourly Charge 

_____ Engineering Review Fee  -- EAPR   $1000 (includes 2 reviews) 

_____ Final Subdivision Review - FDPR    $1,990 plus $40 per Lot 

_____ Final Supplemental Review – PRFS    $80 Hourly Charge 

 

AMENDED FINAL PLANNED COMMUNITY, PLANNED RESIDENTIAL DEVELOPMENT, WEST SIDE 

PLANNING AREA, TRANSIT STATION OVERLAY DISTRICT 

_____ Amended Final Subdivision --ADPR    $1,990 plus $40 per Lot 

_____Amended Final Supplemental – ADPS   $80 Hourly Charge 

_____ Engineering Review Fee -- EAPR    $350 (includes 2 reviews) 

 

 



 

1 
Aug 2012 

SECTION 13.0 

 

RESIDENTIAL CONSTRUCTION  

NOT IN A RECORDED SUBDIVISION PROCESS 

 

13.1  GENERAL 

 

The purpose of the residential construction not in a recorded subdivision process is to obtain formal 

approval by the planning and engineering departments before residential dwellings are ready for 

construction.  The site plan, construction drawings and all information and procedures must comply 

with the provisions of the Municipal Code, and the City’s design and construction standards 

 

No regulatory permits will be issued and no clearing, grubbing, grading, drainage work, parking lot 

construction or other site improvement will be allowed until the site plan and building permit are 

approved.  Checklists for this permit are contained in the Development Processing Manual located on 

the City's website www.wjordan.com. 

 

The Applicant/Homebuilder will need to work closely with the Building, Development, Fire and 

Engineering Departments in preparing the residential dwelling site plan, construction drawings for 

any public improvements, and house construction plans.   

 

The site plan and necessary construction drawings are to meet all the requirements of the Engineering 

Department design and construction standards and the Municipal Code.   The building permit 

drawings are to meet all the requirements of the Building Department and the requirements of the 

Municipal Code. 

 

13.2  FILE BUILDING PERMIT AND CONSTRUCTION DRAWINGS 

 

The review of the building permit and construction drawings can be initiated by submitting an 

application along with the items listed on the residential construction not in a recorded subdivision 

checklist. 

 

Along with the submittal the following may be required 

 

A. Engineers Estimate - If the site plan has public improvements an engineers estimate is 

required so a Final Bond Estimate can be prepared.   

 

B. Escrow Deposit, Surety, Letter of Credit or Cash Agreement - The bond agreement is to be in 

the amount indicated in the final bond estimate, and is to meet the requirements of City 

Attorney and the Municipal Code. 

 

C. Off-site Dedications - Easement and fee parcels required as part of the development will need 

to be provided separately from the Site Plan.   

 

D. Public Easements – The applicant is to prepare, sign and submit all necessary easements 

required for publicly dedicated facilities for the project.  These easements are to be approved 

by City staff and the City Attorney prior to recordation. 

 

E. Salt Lake County Flood Control Permit – The applicant is responsible for coordinating with 

Salt Lake County Flood Control District in preparing and obtaining a flood control permits.  

A flood control permit must be applied for if: 
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a. The project will discharge into a canal, creek, Jordan River or other facility under the 

jurisdiction of Salt Lake County Flood Control District, or 

b. The project abuts or is adjacent to a canal, creek, Jordan River or other facility under 

the jurisdiction of Salt Lake County Flood Control District. 

 

F. Salt Lake County Development and Construction Permit - Obtain and submit this permit if 

the subdivision is within 100 feet of a critical flood area as defined by Salt Lake County 

Flood Control District.  If the project is not within 100-Feet of a critical flood area, the 

applicant is to submit a letter from Salt Lake County to the City so indicating. 

 

G. Canal/Ditch Company Approvals - If the project discharges into an irrigation company canal, 

a letter of approval from the canal/ditch company is to be submitted.  Evidence must also be 

presented to the City that indicates that all required fees have been paid to the canal/ditch 

company. 

 

H. Other Agency Approvals - Other agency approvals may include the Utah Department of 

Transportation and other agencies that may be affected.  The applicant is responsible for 

identifying these agencies and meeting their requirements. 

 

13.3  CITY REVIEW OF RESIDENTIAL CONSTRUCTION NOT IN A RECORDED 

SUBDIVISION SITE PLAN 

 

The initial review of these documents will be completed as individual departments, however, a city 

staff project team will be assembled which will include a member form each department. 

 

The first review may take between 2 to 3 weeks to complete based on the complexity of the project 

and the number of projects in for review.  Subsequent review, if needed, will be completed in 1 week. 

 

The applicant should work directly with the project team to satisfy each department's requirements.  

 

13.4  CITY ATTORNEY REVIEW 

 

Documents that require the Mayors signature or recordation with the Salt Lake County Recorders 

office will require review and approval from the City Attorney.  All documents are to be original 

documents. 

 

13.5  RECORDATION OF DOCUMENTS 

 

The approved documents will be recorded at the Salt Lake County Recorder’s Office.  The applicant 

is responsible for payment of any recordation fees.  An appoint is made between city staff and 

developer to meet at the Salt Lake County Recorder Office to record the necessary documents. 

 

13.6  LAND DISTURBANCE PERMIT 
 

The Applicant/Homebuilder or his/her contractor will be required to obtain a land disturbance permit 

prior to the beginning of any construction activity on the site, unless it meets the exemption 

requirements specified in the Municipal Code. 
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13.7  PRECONSTRUCTION MEETING 
 

The Applicant/Homebuilder or his/her contractor is to not begin construction until after all approvals 

have been given and all requirements of the City’s Municipal Code have been met.  Construction is 

defined as any activity which creates a land disturbance such as excavation, clearing, grubbing, 

construction of buildings, site or public improvements or any other activity which disturbs existing 

soil on-site.   

 

The applicant is to contact the community development department to schedule a preconstruction 

conference. 

 

Public improvements are subject to city inspections. 

 

13.8  BUILDING PERMIT ISSUANCE 

 

A building permit may be issued once all preconstruction requirements.  This will include, but not 

limited to providing the necessary infrastructure (i.e. water lines, all weather access roads, etc.), to 

provide for fire protection and emergency response to the project.  

 

13.9  COMPLETION AND MAINTENANCE OF SITE 

 

Every single family dwelling project must be constructed in accordance with the approved residential 

dwelling site plan and other drawings, or if the plan has been revised, in accordance with the revised 

plans reviewed and approved by the City.  The site must be maintained in a clean and orderly manner 

or the City may take legal action. 

 

13.10  CERTIFICATE OF OCCUPANCY 
 

The Applicant/Homebuilder must make a request to the Building Division and pass an inspection by 

the Building, Engineering, Fire and Planning Divisions before the Building Division will consider 

issuing a certificate of occupancy. 

 

13.11  EXPIRATION 

 

The approval of a single-family dwelling site plan expires if the Applicant/Homebuilder does not 

obtain a building permit within two (2) years of approval.   

 

13.12  WARRANTY PERIOD FOR PUBLIC FACILITIES 

 

After the final inspection is completed, a 12-month warranty period begins. 

 

13.13  FINAL INSPECTION OF PUBLIC FACILITIES 

 

Once all improvements are complete, a final inspection of the improvements needs to take place and 

public improvements accepted, in accordance with city code requirements.  Please contact the 

Engineering Department for additional information regarding this issue. 

 

13.14   HILLSIDE DISTRICT OVERLAY ZONE ORDINANCE REQUIREMENTS 

 

If the site is within the Hillside District Overlay Zone, all requirement of the Hillside Overlay District 

must be met.   
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